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APA Style CENTRAL® - Check Services

Once you have completed a paper in the Writing Center, you can use the Check services to make sure
your work is formatted according to the guidelines of APA Style.
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Match Reference Citations

Match Reference Citations is a tool that makes sure every reference in the Paper Reference List is also a
cited reference in the Body.

Match Reference Citations

APA Style requires that all references in a paper's reference list be cited in the text.

This tool will check for any references in your Paper Reference List that are not cited. You
will be able to return to your paper to cite or delete these references. The system will not
automatically remove these references when you export your paper.

The Match Reference Citations check alerts you to references you have not cited in the body paper. It is
up to you to decide whether to cite the reference, delete the reference, or leave the paper as it is. If
there are references in the Paper Reference List that are not cited in the body, you will receive this error
message.

Match Reference Citations

We have found one or more references in your Paper Reference List that are not cited in the
text. We have marked these with a /™ in the bottom References pane. For compliance with
APA Style, you will need to cite these references or remove them before you export your

paper.

If you would like to view these references, click Go to Paper. To cite a reference, select the
checkbox next to the reference in the bottom References pane and click Cite. Once you
have cited a reference, the ™ will be replaced by a m next to the reference. Before you
export your paper, remove any references you have not cited from your Paper Reference
List by selecting the checkbox next to the reference and clicking Delete.
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If you encounter this Match Reference Citations message, each reference in the Paper Reference List
will have either a green Cited icon, or a red flag if it is not cited in the body of the paper.

Show Paper Reference List + Search Paper Reference List Q)

Below is the list of references that have been added to this paper. To cite a reference in the text, select a reference and click Cite. Click Add New
Reference to access reference management tools to search for or create new references. To delete a reference from your paper, select the
reference you want to delete and click Delete.

9 Cite + Add New Reference % Delete Sort by: Author * AZ -
Fl Abel, T. M. (1964). Idiosyncratic and cultural variations in the resolution of oral-oedipal motivational patterns and 4
conflicts. The Journal of Psychology: Interdisciplinary and Applied, 57, 377-390. http://dx.doi.org/10.1080 m

f00223980.1964.9916705

O Abrams, A. N., Muriel, A. C., & Wiener, L. (Eds.). (2016). Pediatric psychosocial oncology: Textbook for multidisciplinary o

care. Cham, Switzerland: Springer International Publishing. http://dx.doi.org/10.1007/978-3-319-21374-3

If you have forgotten to cite a reference, you can go back to the body of the paper and click on the
desired location in the text. Once the cursor is placed, open the Insert menu and select Find and Cite
Reference. This will return you to the Paper Reference list, where you can select the checkbox and click
the Cite button.

If you are no longer using the reference in the paper, you can select the checkbox and click the Delete
button. (Please note references cited in the body cannot be deleted from the Paper Reference List.)

Below is the list of references that have been added to this paper. To cite a reference in the text, select a reference and click Cite. Click Add New
Reference to access reference management tools to search for or create new references. To delete a reference from your paper, select the
reference you want to delete and click Delete.

99 Cite + Add New Reference * Delete Sort by: Author * AZ -
] Abel, T. M. (1964). Idiosyncratic and cultural variations in the resolution of oral-cedipal motivational patterns and '4
conflicts. The Journal of Psychology: Interdisciplinary and Applied, 57, 377-390. http://dx.doi.org/10.1080 m

/00223980.1964.9916705

vl Abrams, A. N., Muriel, A. C., & Wiener, L. (Eds.). (2016). Pediatric psychosocial oncology: Textbook for multidisciplinory ~
care. Cham, Switzerland: Springer International Publishing. http://dx.doi.org/10.1007/978-3-319-21374-3

You can also choose to leave flagged references in the Paper Reference List without citing them.
Although this is not usually allowed in APA Style, you may be required to include your textbook in the
list of cited references, or to list other materials that you read, even if they are not cited in the paper.

The Check services Match Table Callouts and Match Figure Callouts work in a similar way, flagging any

tables or figures that are not called out in the paper. These flagged items can then be cited in the body,
deleted, or left as they are to meet the requirements of the particular assignment.
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Check References

The Check References tool will flag references in the Paper Reference List that miss required elements.

Check References

In your Paper Reference List, 1 of 7 references is missing elements required for APA Style.
References that need edits are marked with !. Please add the required elements to ensure
proper APA Style for your references

L= =1 Fe= s

A red exclamation point indicates which reference in the Paper Reference List is missing elements of
APA Style, such as title, year, or author name, and should be edited.

Paper Reference List

O Al % Delete Reference Sort by:| Author ¥ [|A-Z ¥ | Results per page| 10 v
' Abel, T. M. (1964). Idiosyncratic and cultural variations in the resolution of oral-oedipal  Cited | Abstract &
Notes

motivational patterns and conflicts. The journal of Psychology: Interdisciplinary

and Applied, 57, 377-390. http://dx.doi.org/10.1080/00223980.1964.9916705

L Bronson, S. L. (2012). Neurobehavioral consequences of prenatal exposure to maternal m Abstract &
) o Notes !
immune activation. , 73(4-B), 2004.
! Padgett, D. K., Smith, B. T., Choy-Brown, M., Tiderington, E., & Mercado, M. (2016). m Abstract &
Notes

Trajectories of recovery among formerly homeless adults with serious mental
illness. Psychiatric Services, 67, 610-614.

http://dx.doi.org/10.1176/appi.ps.201500126
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Check Headings Order

Check Headings Order looks for subheadings that may be formatted at the incorrect level.

Check Headings Order

In APA Style, headings follow a top-down progression. For example, in a paper with three
heading levels, you would use Levels 1, 2, and 3, in that order.

The first heading in the paper should be at Level 1. Level 2 is a subheading of Level 1, and
Level 3 is a subheading of Level 2, and so on. It is incorrect to skip a level of subheading (e.g..
to go from Level 1 to Level 3). It is ckay to move to a broader level of heading (e.g., if you are
starting a new section).

This tool will search your paper for this type of error and will allow you to make corrections.

Check Orphan Headings

Check Orphan Headings looks for headings that mistakenly have only one subheading.

Check Orphan Headings

APA Style avoids orphan headings, which occur when there is only one subheading under a
broader level of heading. Use at least two subheadings, or use none.

This tool will search your paper for this type of error and will allow you to make corrections.
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Check Complete & Export

All Check services will show a “check complete” message after they are successfully run with no errors.

Check Headings Order

There are no heading order errors in your paper. This check is now complete.

Once Check services are complete, you can proceed to Export your paper. Please note that APA Style
CENTRAL does NOT do spelling or grammar checks, so you may want to complete that step once you’ve
exported your paper into Microsoft Word.
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For additional information or assistance with APA Style CENTRAL, contact support@apastylecentral.org
or call us at (202) 336-5650 or (800) 374-2722. TDD/TTY: (202) 336-6123.

Have a specific question about APA Style®? Write to StyleExpert@apa.org.
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